Background Checks
BACKGROUND CHECK: PROCESS
Background checks are performed on all Board members who have direct contact with players or financial authority. The checks are performed upon first election or upon a change reported by the individual; background checks must be done every three (3) years. The Westwood Lacrosse Parents Club contracts with an outside service to perform background checks; regardless of the contractor, the following background information will be requested:

· At any time (conviction, guilty or nolo contendre plea)
· Any crime against children

· Any crime involving force or threat of force against a person
· Any crime in which sexual relations is an element, including "victimless" crimes of a sexual nature (including pornography)
· Within the last ten (10) years

· Any felony crime (defined as any crime punishable by confinement of greater than one year)
· Any controlled substance crime
· More than one (1) alcohol-related crime
· Within the last seven (7) years

· Any misdemeanor crime that may indicate a lack of integrity and/or character in the sole opinion of a majority vote of the Board

· Background checks are performed for Board members within 30 days of election.
· Each individual who requires a background check must first complete and sign the attached Authorization and Release for the Procurement of an Investigative Report form.
· The Board will arrange the background check with the contractor and notify the individual who must then submit the online application to the contractor within seven (7) days.

· The contractor will complete the background check within seven (7) days. After the background check is performed, the contractor will notify the Board President and Parliamentarian of any background checks which are disqualified and the reason(s); the contractor will not notify the Board of qualifying background checks, although the Parliamentarian may check online the status (not results) of qualifying background checks.

· Upon receipt of a disqualification notice, the Board President will notify the individual within three (3) days; the individual is then suspended from all contact with the team and the Club.

· If the individual feels a reporting mistake has occurred, the individual may choose to contact the contractor to resolve the issue. The Board is not responsible for errors or omissions that may (or may not) be reported on background checks.

· If the individual wishes to protest the disqualification (either because of a claimed reporting error or because of claimed extenuating circumstances), he/she must submit the request in writing to the Board President and Parliamentarian within seven (7) days of the individual’s receipt of the disqualification report.
· The Board President will then convene a panel of the Board as soon as possible to hear the individual’s protest; the Board’s decision on the protest will be by majority vote and cannot be appealed. If a Board member is the disqualified individual, that Board member will not be allowed to vote; the President (or the Parliamentarian, if the President is the disqualified individual) will designate one additional Board member (the Board member with the least closest personal relationship with the disqualified individual) as a non-voting member of the panel in order to maintain an odd number of votes.

· All information obtained to request, in response to, or disclosed in the background check process shall not be disclosed or discussed outside of the review process. The Board will maintain all authorizations, records, reports correspondence, and communications in a confidential manner.
